BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

VU TO CHUC CAN BQ Poc lap - Tw do - Hanh phic
sé: 696 /TCCB-DTBD Ha Ngi, ngay |4 thang 11 ném 2022
V/v thong bao khoa hoc “K§ ndng dam
phan Tiéng Anh hiéu qua”

Kinh gai: Thu trudng cac don vi thude Bo

Trong khuén khé hop tac ASEAN, Trung tdm Hop tac Viét Nam - Singapore
do Hoc vién Ngoai giao - BO Ngoai giao Viét Nam va DPai st quan Singapore - B
Ngoai giao Singapore dong chu quan, t6 chirc khoa hoc “Kj ning dam phdn Tiéng
Anh hiéu qua”, cu thé nhu sau:

1. Thoi gian: Tir ngay 05/12/2022 dén ngay 16/12/2022 (8h30-16h00).

2. Dia diém, hinh thic hoc: Hoc truc tiép tai Trung tam Hop tac Viét Nam -
Singapore (phong 401, toa nha Pacific Place, 83B Ly Thuong Kiét, Hoan Kiém, Ha Noi).

3. Noi dung: Khoa hoc nham trang bi cho hoc vién céc k§ ning dam phéan
Tiéng Anh hiéu qua thong qua cac chu dé: Tiéng Anh sir dung trong dam phan, cac
quy trinh, nguyén tic, chién thuat, phong céach, chién luoc thuong luong, diéu kién
dam phan dén nhimng thach thic va sai 1am phd bién trong dam phan,...v.v.

(Chuwong trinh hoc, Ban dang ky dwoc guri kem theo).

4. Chi tiéu: Bo Tu phap duoc phan bo 02 chi tiéu/khda hoc.

5. Kinh phi: B6 Ngoai giao dai tho chi phi t6 chtc khoa hoc. Két thuc khéa
hoc, cac hoc vién sé dugc Trung tdm trao Ching chi voi diéu kién tham du t6i thiéu
80% thoi gian hoc.

Can ctr ndi dung khéa hoc néu trén, néu don vi ¢6 nhu ciu ctr céng chirce, vién
chtc tham du khoa hoc, dé nghi giri Cong van qua hé thdng dién tir gidi thiéu 01
nguoi/khoa hoc kem theo Ban dang ky ctia hoc vién (c6 chit ky ctia Thu truong don
vi va ddu x4c nhan cta don vi (néu cd)) vé Vu Tb chirc can bd trwée ngay
18/11/2022. Trudng hop c6 nhiéu hon 02 cong chire, vién chire dang ky tham du khéa
hoc, Vu T6 chirc can bd s& can cir Quy ché dao tao, bdi dudng cong chirc, vién chirc
Bo Tu phép dé bao cao Lanh dao Bo chon, cir cong chire theo quy dinh./.

(Pé biét thém chi tiét, dé nghi lién hé dong chi Nguyén Thi Oanh, Phong dao tgp, boi duimg can
bé, Vu T6 chire cdn bé, Bé Tu phap, DT: 0977.282.312; email: oanhnt@moj. gov.vr%

B nlign; KT. VU TRUONG
- Nhu trén; S .

- Vu trudng (dé b/cao); PHO VU TRUONG
-Luu: VT, BDTBD.

Nguyén D6 Kién
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SINGAPORE COOPERATION PROGRAMME
INITIATIVE FOR ASEAN INTEGRATION (lAl)
GENERAL INFORMATION BROCHURE FOR VIET NAM

ENGLISH FOR EFFECTIVE NEGOTIATIONS

5 TO 16 DECEMBER 2022

Sponsored by the

MINISTRY OF FOREIGN AFFAIRS, SINGAPORE

under the framework of the

INITIATIVE FOR ASEAN INTEGRATION

Initiative for ASEAN Integration

The Initiative for ASEAN Integration (IAl) was
launched by then Singapore Prime Minister (PM)
Goh Chok Tong at the 4t ASEAN Informal Summit in
2000 to narrow the development gap between
ASEAN-6 and Cambodia, Lao PDR, Myanmar and
Viet Nam and to support ASEAN integration and
community building. To date, Singapore has made
four pledges totalling S$170 million to the IAI

A key IAl project by Singapore was the establishment
of training centres in Phnom Penh, Vientiane,
Yangon and Hanoi, which have been upgraded to the
Singapore Cooperation Centres. More than 45,000
CLMV government officials have attended our
training courses at these centres covering diverse
areas outlined in the IAl Work Plans.

The IAl is in line with the spirit of the Singapore
Cooperation Programme (SCP). Established in 1992,
the SCP brings together various technical assistance
programmes offered by Singapore. As a country
whose only resource is its people, Singapore
believes that human resource development is vital for
economic and social progress. Singapore has also
benefited from training provided by other countries
and international organisations and has increased
the range and number of training programmes under
its SCP to meet the development needs of
developing countries.

The Al Work Plan IV (2021-2025) is structured
around the strategic areas of food and agriculture,
trade facilitation, MSMEs, education and health and
well-being as well as enabling actions aimed at
promoting sustainable development, sharing best
practices in public policy, governance and regulatory
development, improving data collection and analysis
capabilities for more effective policymaking; and
strengthening the role of social work to realise a

people-oriented, people-centred and inclusive
ASEAN Community.

Course Objective

The course aims to introduce participants to
language and communication skills relevant for
negotiations in an official setting and situation, the
preparation processes for negotiations, systematic
approaches to negotiations as well as common
mistakes and challenges in negotiations.

Synopsis
The course will cover the following topics:

(a) English language and communication skills
relevant for negotiations.

(b) Negotiation fundamentals - overview of the
negotiation process, qualities of effective
negotiators.

(c) Preparing for negotiations - understanding
positions and interests, BATNA, ZOPA, and
building trust.

(d) Managing the negotiation process - bargaining
tactics, styles and strategies, conditions of
successful negotiations, starting positions,
overcoming blocks in negotiations, etc.

(e) Common mistakes in negotiations

Methodology

The in-person course will include a variety of
methodologies and could also include elements of
asynchronous e-learning sessions, taking into
consideration all  prevailing security and
confidentiality requirements.
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The guide and timings to access the online
asynchronous e-Learning will be circulated to the
participants separately.

Regulations

Participants are required to comply with the following:

Strictly observe course schedules and not miss
training sessions, and;

Carry out instructions and abide by conditions as
may be stipulated by the nominating authority or
government and the Government of Singapore
and its appointed trainer, with respect to the
course.

Duration

The course will be held from 5 to 16 December
2022.

Participants’ Profile

Participants should be:

Proficient in spoken and written English at least at
the intermediate level;

Nominated by the Government of Viet Nam; and
In good health.

Venue

The course will be conducted at the Vietnam-
Singapore Cooperation Centre in Hanoi.

Address: Unit 401 - 403, Level 4
Pacific Place
83B Ly Thuong Kiet
Hanoi
Socialist Republic of Viet Nam
Class Size

Minimum 20 participants
Maximum 30 participants

Terms of Award

The Government of Singapore will be responsible
for the training fees for the conduct of the course
by the trainer(s).

Application Procedure

The National Coordinator will be responsible for
obtaining the list of nominations before forwarding
the list directly to the Singapore Embassy in
Hanoi.

The nomination list, which should include the
email addresses of the participants, should reach
the Singapore Embassy in Hanoi not later than
Monday, 21 November 2022.

n ollow us at
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Vietnam - Singapore Cooperation Centre
83B Ly Thuong Kiet Str., Pacific Building, 4 F - Tel: (84-24) 39460 416; Fax: (84-24) 39460 417:
E-mail: trungtamvietsing@gmail.com

REGISTRATION FORM

Course Title

Full Name (Khai ca d4u Tiéng Viét)

Date of Birth Date: ................. Month: .................. Year: ..o
Sex/Marital Status Female: O Male: O
Single: O Married: O Divorced: O

Job Title (Chtre vu hoac vi tri cong tac)

Education

English Level (CEFR/TOEFL)

Date of Current Employment
(ngéy bé’t déu Céng téc ta] Bé Chl:l quén) ................................................................................

Organization (Ghitan co quan hién dang cong tac, ghi rd Phong/Ban/Vuy, B truc thudc bing ca tiéng Viét va tiéng Anh)

Have you attended any Singapore Cooperation Programme (SCP) course previously?
: Yes O NoO

Name and Signature of the Applicant's Employer (with official seal)
Xac nhan Ong/ba ..o dang ky tham dw
khoa hoc tai VSTC. Ong/ba ..., cd trach

nhiém tham dw khoa hoc nghiém tuc, chap hanh moi

ndi quy ctia khoa hoc.

*Please fax this form to VSCC and keep the original one for registration.
Deadline: .........................




